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Application Form for Hiring of the Church Hall (Regular Usage)

Full name of applicant: ……………………………………………………

Contact Address: …………………………………………………………

Tel. No.  .………………………Mobile ……………………………….….

Email Address………………………………………………………………
Organisation (if applicable).………………………………………………

Purpose for hire of hall: ………………………………………………..

Is your meeting/activity private (by invite only) or public? .………………
Do you want to hire the LARGE hall ……or the SMALL hall ……….
                                           or BOTH? ……        (tick as appropriate)           

Day(s)of the week regularly required: …………………………….……….

Time(s) needed (include clearing up time) from.…………….to……………...

Starting from (Date)………………………………………………………..

Do you require the hall during school holidays? ………………………..

Hire Charges:           For 1 session       
                                        (Up to 3 hrs)    Per hour :    

LARGE HALL              
£26.30             
£12.80   

SMALL HALL 

£21.30

£10.80 

Payments for Hire: Please pay the Parish Administrator at the Church Office.  

BACS, cash or cheques accepted

Cheques payable to ‘PCC St. John the Baptist’
BACS details: - 

NAT WEST

Sort code 55-70-01

Account Number 74629085

PCC St. John the Baptist  

Please note cheques MUST be submitted at least 14 days before the proposed Hire date.
Keys: A key to the hall will be given free of charge to regular users. Any replacement of lost keys must be paid for by the user. 

Heating:  If your booked date/s is during cold weather, please feel free to put the ceiling heaters on via the switches (with red lights) to be found on the main walls: 
but please make sure you switch off all the heater switches before you leave the hall.

Conditions/Contract of Hire

1) I/We have a copy of the Committee’s General Conditions of Hire,

which I/we have read and agree to accept.

2) I/We agree to pay the hiring charge monthly/or as arranged.

3) I/We agree that we will keep all exits from the halls unlocked and free from obstruction during

 the hire.

4) I/We will clean up the hall after our use with cleaning materials provided and leave it in

 a fit state for the next user.  (Please especially clean up sticky spillages: bring wet-wipes

 if necessary!)  Empty/clean/swing bin used.

5) I/we agree to remove all glass bottles and containers used from the hall at the end of hire.

Signature………………………………………

Please return this form to the Parish Administrator, Sonia Collings, at the Church Office.

[Post to St. John’s Church, Cadewell Lane, Shiphay, TQ2 7HP]. You may wish to make a copy

for your own information.

